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I m (An Autonomous Institute under the Ministry of Environment, Forest &

Climate Change),
TP Post Box No. 357, Nehru Nagar, Bhopal-462003 (M.P.) India
Website: www.iifm.ac.in, Tel No. 0755 2775716, 2773799,
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Contractual Appointment for System and Network Assistant
No. IFM/PERS/A-69 (17)/ 2025

ications are invited from eligible candidates for one post of System and Network Assistant for
Computer Centre on contract basis.

1. Name of Post: System and Network Assistant

w N
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. No. of post: 01 (one)

. Period of engagement: Initially for one year extendable up to one more year based on

performance.

. Emoluments: Rs. 40,000/- p.m. (consolidated) including all allowances.

. Maximum age limit: 40 years (as on application deadline)

. Qualification and Experience:

(a) Essential Qualifications:

(i

(i

) Bachelors’ Degree in Computer Science Engineering (CSE) / Information Technology (IT)
from a recognized University/Institute with at least 60% marks.

i) Minimum experience of 3 years in relevant field of Information System/ Maintaining
systems & IT Network Administration in a Government Office/ PSU/ Statutory Body/
Central/State Government Organizations/Universities/Autonomous bodies/ Centrally
Funded Institutions/ Private Higher Education Institutes of national repute/ renowned
corporate firms.

(b) Desirable Qualifications:

(i
(i

) Masters’ Degree in the relevant discipline.
i) Professional certifications in the relevant field of networking, maintenance etc.

(i) Experience of independent charge, setup of IT Systems, ERP Systems, Computer Labs,

(i

Service Configuration & Networking etc.
v) Experience of working with academic / research institutes.

7. Job Responsibilities:

(i

) To perform system administration/maintenance tasks, ensure proper implementation and
maintenance of IT Infrastructure particularly internet services across the campus.
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(i) To coordinate with all institutional stakeholders (students, faculty, admin etc.) and
government agencies (like NKN, BSNL etc.) in order to ensure smooth functioning of IT
services by upkeeping all related hardware & services.

(i) To maintain and upkeep the Institutional website as per GIGW norms of Gol.
(iv) Maintain and handle internal IT Hardware/software/services related complaints.
(v) To coordinate and facilitate institutional ERP activities.

(vi) To support in the installation of IT Equipment & allied infrastructure.

(vii) To support in digital learning and online examination/meeting platforms and interface
with third party support services for resolution of technical and administrative issues.

(viii) Any other task assigned by the Institute from time to time.

. Mode of application: Candidates fulfilling the above requirements may visit our website
www.iifm.ac.infvacancies and submit their application online under the link
https://erp.iifmbhopal.edu.in/iifmapp/apply/192  self-attested scanned copy of the
certificates/testimonials and a brief write-up on work and experience. The online application
will be available upto 08/12/2025. Only shortlisted candidates will be called for further
interviews.

No TA/DA will be provided to attend the interview.
Please note that this is a contractual position and has nothing to do with the permanent

establishment of IIFM, Bhopal. Based on these positions, any claim for regular appointment in
IIFM will not be entertained.

CHIEF ADMINISTRATIVE OFFICER
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